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[ Enroliment in General Education Courses for Graduate Students and Non—Degree Students (Excluding Auditing

Students): How to Fill Out the Course Registration Form and Important Notes ]

Graduate students and non—degree students cannot register online for General Education courses intended for undergraduate students.

After obtaining permission from the instructor, submit the “Application for Enrollment in General Education Courses” to the academic

affairs office of your faculty or graduate school.

X There are deadlines for this procedure. First, confirm the submission deadline with the academic affairs office of your faculty or
graduate school.

X Course details are listed in the syllabus. Review it before planning your course registration.

Course Registration Process

Obtain the “General Education Course Enrollment Application” from the academic affairs office of your faculty or graduate school,
and confirm the registration submission deadline.

Refer to the “General Education Course Registration Guide” posted on the General Education website. For each course you wish to
enroll in, fill in the following items: Course Code, Course Title, Credits, Instructor Name, Day of Week, Lecture Period, Term Offered
3% Courses with lecture codes that do not begin with “CB™” cannot be entered.

Example: If you wish to take Multicultural PBL

(Guide to Enrolling in General Education Courses)
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Obtain permission to take the course from the instructor in charge of the class

[ Inform the instructor in charge of the class that you wish to enroll in it.
[ Obtain permission to enroll (get a signature from the instructor or send an email to the instructor)

P Some courses specify how to obtain permission to enroll in the syllabus, so be sure to check it beforehand.
3¢ Regardless of the method used, you must provide your student ID number, name, and status (e.g., special auditing student) before
entering the name and instructor of the course you wish to enroll in (include this in your email) to obtain permission to enroll.

(How to obtain permission to enroll)
© Get a signature from the instructor in charge

Ask the instructor directly if you can enroll in the class at the start or end of the first class. Once you receive permission from the
instructor, have them sign the signature section of the “General Education Course Enrollment Request Form.”

© Send an email to the instructor in charge
A list of contact information for each course instructor is posted on the General Education Website (Academic Calendar/Syllabus). Look
up the instructor’s contact information and send an email inquiring about your eligibility to enroll in the course.
X If contact information is not listed, please inquire at the Academic Affairs Office counter at Kawauchi Kita Campus.
2 Once you receive a reply from the instructor granting you permission to enroll, print out that email, including the portion you sent to
the instructor.

Once permission to enroll in the General Education courses (courses with lecture codes beginning with “CB”) you wish to take has
been granted, submit the “General Education Course Enroliment Application” to the Academic Affairs Office of your faculty or
graduate school.

3 If you received permission to enroll in the course(s) via email, please submit the printed email from Step 3 along with your
application. If your student ID number, name, course name, or instructor's name cannot be clearly identified from the printed
email, that email will be invalid. You cannot enroll in courses for which you have not received; please cross
them out with a double strikethrough line.

General Education Website https://www2.he.tohoku.ac.jp/zengaku/zengaku_jyugyou_risyuu_seiseki.html
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