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Student Affairs Information System

Operating Manual - For Students -

(April 2025)



Introduction

You can use this system by logging from Tohoku University Official App.
P> Sl

For information on Single Sign-On, please see:
https://sites.google.com/tohoku.ac.jp/oids-out/sso

System Overview

1.1 Student Affairs Information System
This online system provides campus life support services.
You can check information such as notices or calls from the university on your PC or
smartphone over the Internet from inside or outside the university.
You can also manage schedules and ToDo tasks.
[Core functions]
*Display messages
*Manage schedules
-Course registration
*Grade inquiries

1.2 System Requirements
This system supports the following environments:
[Web browser]
-Microsoft Edge
*Firefox
*Google Chrome
- Safari
* Please enable JavaScript in your browser settings.

1.3 Notes on Using Browsers
Note the following when accessing the system on your browser.

(1) You can't use the [Back] button on your browser or the [F5] key on your keyboard to display or
update the screen. Instead, use the buttons and links provided on screen. If you open
multiple windows or tabs, the system may stop working.
(2) If the system remains inactive (no screen navigation) for one hour, a timeout occurs and
an authentication failure message appears. Any unsaved content that you have entered will be discarded.

*For inquiries about Tohoku University ID, password, registration details and procedures:
1st/2nd year undergraduate students: General Education Operating Section, or Educational
Affairs section of your faculty/department
Other students: Educational Affairs section of your faculty/department

*For inquiries about operations (contact the above for all other inquiries):
ICL Help Desk (Multimedia Education and Research Complex, Room 102)


https://play.google.com/store/apps/details?id=jp.sibaservice.android.kptohoku
https://apps.apple.com/us/app/tohokuuniversity-official-app/id6737547874

Basic Operations (Login, Logout, and Switching Languages)

2.1 How to log in

Access the login screen from Link in Tohoku University Official app.
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the multi-factor authentication
screen appears.

[Login]

Enter your Tohokudai ID
and password.
Click [Login]
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Login

Please select the authentication method to login to the service

[Logout]

setting | favori

logout
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2.3 Switching languages

Individual setting

Top right of screen [logout]

Personal setting [Bsa004]

[ Set E-mail address ] Set push informatios

Set color theme, font size and language for menu.
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[Select]

=@The systen's
main screen appears.

Color theme  Basic

Fontsize Normal | Small

*Image of the selected color theme.

Q Search MeR:EEINETE | QPrntOut & Update | @
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I Display menu and portal in English | ves I

Note

*The screenshots shown here are examples and may differ
from those displayed on the actual website.
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[1])Top right of screen [setting]
[2])[Set theme]

[ 3 ]Display menu and portal in
English [Yes][No]

[4][Save] button




Course Registration

3.1 Registering Courses by Day of the Week and Period
During the registration period, you can change courses after registering them.

Course registration Class rogi

A

Select classes to register.
After selecting the courses. go to final confirmation.

tration [Kmd004

Restore setting contents

Select classes

= 2024% L
M Ercor

Monday

Unable to change (Registered)

Enter class code directly

Wednesday

Thursday

Friday

[1]Top left of screen [Class registration—related]

Training for * Add * Add * Add { ] [ c 5 ]
Mt ; 2 ]|Class registration
GAKUEN Basic German |
Mt A [3][Add classes] tab
JRF —8B . ¢
2l Nt * v ot A
KAI010001 A Kenagohl ool { 4 ] [+Add] button
o campus ) ]
G [5]Select a lecture and click the [Confirm] button
Repeat 4 and 5
o " “ .
[6][To final confirmation] button
[ 7 ]Make sure there are no errors and click the
[Submit] button
CB21132 Basic Chinese | '+ YAO YAO NHE¥ 4 »42C306 Kawauchi north campus 2.0 [ Select classes ] Add classes ] Enter class code directly I
CB21133 Basic Chinese | MA SHUANGYAN NMikFw»f2C303 Kawauchi north campus 20
CB21301 Probability & St % & JHEF v 42 B 20 2 Kawauchi narth campus 20 = 20244 £ Wit
CB21302 Probability & St =T HE N+ >/$2B8203 Kaviauchi north campus 2.0 I Error M Unable to change (Registered)
CB21303 Probability & St COURE T3 Ny 22B204 Kawauchi north campus 20
CB21304 Probability & St-- ME EM NMikFvri2B201 Kawauchi north campus 20 T'III‘“HI for + Add
CB32303 Basic Japanese # AF NMitx »232A204 Kawauchi north campus 3.0 Dgye[opmg“t of Gecrschatai
ieotechnical
TB15041 Electromagnetic mE fx £ East Aobayama campus 20 GAKUEN E h K
-~ arthquake
TB15071 Fluid Mechanic—  J&E 3 zofs East Aabayama campus. 20 TRF —BB Ehdlias dtia
TB15072 Fluid Mechanic ] zof East Aobayama campus 20 other =
KAI010001 AR X
TB15073 Fluid Mechanic: PE sE zofs East Aobayama campus 20 2.0Credits % ®th/East Aobayama
TB15074 Fluid Machanic: BE ZFofs East Aobayama campus 20 campus
TB15081 Heat Transfer -~ RHE O {RE Eofs East Aobayama campus 20 TB55231
3.0Credits
TB15082 Heat Transfer R s 2 0fh East Aobayama campus 20
Gifipleities
TB15291 Materials Scien: Ak B Zofs East Aobayama campus 2.0
TB35051 Separations En-- e O Z0f East Aobayama campus 20 L
TBA5071 Ecomaterial Pro- ME X— o Enst Aobayama campus 20
|31 Geotechnical E-+- #5 F 2 ofy East Aobayama campus 3.0

Course registration

Class registration [Kmd004

&

Return to select classes

No error occurs about contents you registered.
Go to submit.

Not deliver confirmation e-mail

X Undergraduate students are required to take care that the number of credits earned
in course of media class does not exceed 60 credits by the time of graduation.

Academic affairs

Personal information
inquiry

Common ~

Student information
change

Health diagnostic

Student information
ing

Teacher schedule

[1])Top left of screen[Common]
[2][Student information inquiry]
[3]Confirmed by bottom of

screen[ AT 4 TR EERH B HET]




3.2 In addition to registering courses by the day of week and period, you can also perform
the following operations.

(1) Register intensive course and other courses.

(2) Register by other methods.

[To register intensive course and else courses] [1][+Add] button
M [ 2 ]Select a lecture and click the
! [Confirm] button

Repeat 1 and 2.

Intensive course

Subject e e o campus | [3][To final confirmation] button
JAST 7 % F§E - e [4]Make sure there are no errors and
+Add click the [Submit] button
else If there are lectures available,
Subject f [+Add] button WI” appear. Campus Credits Delete
No data is available for
[To register in other ways]
Course registration Class registration [Kmd004

A

Select classes to register.

After selecting the courses, go to final confirmation.

I G To final confirmation I

Restore setting contents

Select € Add classes I Enter class code directly F
| [ 1])Top left of screen [Class registration—

= 20244 FF A4 related]
[2][Class registration]
Basicaermd [ 3][Select classes] tab
“m =% | [4])Select a lecture.

NAEF v s
3 /Kawauchi It is canceled when the same lecture

Selecting Il Error Il Unable to change (Registered) © Unable to select

Monday Tuesday Wednesday

Sports A Foundations of Linear
X1l BAeA Algebra

% o fth/Kawauchi north ¥ £

campus Jildt# ¥ >/¢<2B 10
CB21101 3/K hinoith
1.0Credits campus CB23109

Training for
Development of
GAKUEN

TAF —88
other

KAI010001

is selected again.

2.0Credits cB31101 2.0Credits Repeat 4.
: i Multiple ti . . :

<l LD [5])[To final confirmation] button
% 0>ff5/Kawauchi north  Foundations of Linear  Basic Germd [ 6 ]Make sure there are no errors and
campus Algebra 7 .
CB21102 . Ei NP [Submit] button
1.0Credits JlHdt*F v > /¢xXB10 4 /K i frover =4 TrOTET

Course registration Class registration [Kmd004

A

Select classes to register.
After selecting the courses, go to final confirmation.

| G To final confirmation

Restore setting contents
Select classes I Add classeq T nt 3SS CO tly . .
[ _ [1])Top left of screen [Class registration—related]
M Error [ Unable to change (Registered) Class code {2] [Class registration]
Subject Semester Day of we: Faculty name {3][Enter class code direct|y] tab
CHZLIOLSHoMsA; | 202445 Tuel | ENI % [4]Enter the code and click [Add] button

CB23101 Chemistr--- 20244 WA Tue3 e - d ] Repeat 4
e [5])[To final confirmation] button
[6)Make sure there are no errors and click the
[Submit] button




3. 3 How to check student timetables

Student timetable Student timetable [Kmd008]

Year and .
2024 _ AiYA ' Campus  All 4 I
L4

PDF  Excel

= 20244E 5 Wi

Friday

Thursday

Tuesday Wednesday

Monday

Training for Basic German |

Development of M K&

GAKUEN Nt v /¢ 2A10

TR —BB 4 /Kawauchi north campus

other CB32121

KAI010001 2.0Credits

20cres
Basic German | o q
Fengesy [1]Top left of screen [Class registration—related]
JHL% v 2742 A 10 [2][Student timetable]
4 /Kawauchi north campus - . .
BaBYDY [ 3])Select a condition and click the [Display]
2.0Credits button

Multiple times

AL taa

Grade Inquiries

4 How to check your grades

Assessment inquiry nt inquiry [Kmg006]
Display pattern ® Display together Every semester PDF
Columns for

Assessment .- Subject for calculating GPA
display

Subjects for

Failed subjects .- Subjects under study .- Abandoned subjects

o -
Subject
f
Subject Credits Assessment o & Year Semester Faculty name
calculating
GPA
&8 BATEGH

General education

Core Subjects

[1]Top left of screen [Qualifications, Assessment,Attendance]

Human Studies

World of Thoughts and Ethics 2.0 {2] [Assessment inquiry]
Social Studies [3]Select a condition and click the [Display] button
Economy and Society 2.0

Science Studies
Study of Nature 2.0 AA O 2009 k] N B

Expansion Subiects



Set E-mail address

5 Automatically forwarding notifications and other information to a specified e-mail address
The default e-mail address is your DCmail address.
You can register another valid e-mail address as a forwarding address.

Individual setting Personal setting [Bsa004]

Set E-mail address

II Main e-mail address Add

When you save the e-mail address that you added, please click "Save" button and confirm the setting.

E-maill address Category

gakubu.sei.test.ré@dc.tohoku.ac.jp

i Delete selected rows *Contact email address: You can set suspension of { 1 ]TOp I"Ight of screen [Settlng]

Optional e-mail address: You can set suspension o

[ [2]Set the e-mail address

Save

Fill in the required fields. The most recently
registered address will become your current
forwarding address.

[3][Add] button

[4][Save] button

Changing student information

6 How to change student information

If you need to change items other than those shown on the screen (name, gender, etc.), please contact the
academic affairs section of your faculty/graduate school.

Application for student information change Student information change (B

SRR * | Display

@i roquired item

stered contents Changed contents
AR

363636363636

tostmailsan. gakusei.q5@dc.tohoku.ac.jp
R EES T

g1 1-5

ER L SR S

Reason for change -

I O Check contents of application I

[1])Top left of screen [Common]
[2][Student information change]
[ FEFEHRIMREE FFRIREEFTHHELFR]
Enter the required fields.
hssiaadallbis il e [4][Check contents of application] button
Curre contents X [5])[Apply for this contents] button
s — [6][OK] button

363636363636 11111111111

testmailsan.gakusei.q5@dc.tohoku.ac.jp tes

n.gakusei.

FIE®R11-5

FXFIT4A b=y AXFIrA by

Ty ATy

I O Apply for this contents I




